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1. O6wue nonoxkeHus
1.1. HaszHaueHune

11.1. HacTtosuwas MonuTrka B OTHOLLEHNM 06paboTKM MepCoHanbHbIX AaHHbIX AQ «dity aHa
OH» (nanee no Texkcty — MonuTrka) padpaboTaHHas B cooTseTcTBun ¢ PenepanbHbiM
3akoHOM N2152-D3 «O nepcoHanbHbIx OaHHbIX», a TakKe WHbIMU 3aKoHOOAaTebHbIMM 1
NOA38KOHHBIMW  HOPMaTUBHO-MPaBOBbIMU akTaMy B cbhepe [lepcoHanbHbiX OaHHbIX,
ABNAETCA JIOKasbHbIM HOpMaTUBHbBIM akToM AO «Biny aHg OH» (nanee — Komnawug),
KOTOpPbIN onpeaenset nonutvky KoMnaHum B OTHOWEHUN 06paboTKM MepCOoHarnbHbIX
AaHHbIX W K13faraeT CUCTEeMY OCHOBHbLIX MPUHLUMMOB, MPUMEHAEMbIX B OTHOLUIEHUN
06paboTKV NepCoHanbHbIX AaHHbIX B KoMnaHum.

11.2. MonuTvika sBnaeTcs o6LenoCTynHON 1 nybnvkyetcs Ha VIHTepHeT-calite AO «3Oiy
SHO OH».

11.3. HacToduas lMonutnka o6sizaTenibHa Npu opraHnM3auny NpoLeccos o6paboTKM i
obecneyeHmss 6e30NacHOCTY NepPCOoHanbHbIX AaHHbIX B KoMnaHuu.

1.2. O6nacTb NnpuMeHeHUn

121, [enctene HacToAweln [MONWTUKM pacrnpocTpaHaeTcs Ha Bce  orepauuu,
coseplwaemble B KoMnaHW ¢ NepcoHanbHbIMY OaHHBIMU C LUCMOMb30BaHMEM CPEencTB
aBToMaTU3aumnm nnn 6e3 Nx CNosb30BaHKS.

1.3. TepMUHbBI N COKpaLWeHUs
Monutuka - MNonntnka KoMnaHnm B 0THOWEHW 06paboTKN NePCOHaNbHbIX AaHHbIX.

MepcoHanbHble paHHble (MOH) - N6as MHOOPMAaUWSA, OTHOCHALIASCS MPSMO WK
KOCBEHHO K oOnpedeneHHoOMYy wnn onpegendemMomy ¢unamyeckoMy nuvly (CybbekTy
nepcoHanbHbIX AaHHbIX).

NHopmMaumoHHas cucteMa nepcoHasnbHbIX AaHHbIX - COBOKYMHOCTb cofep Kallmxcs
B 6asax [aHHbIX MepcoHasbHbIX AaHHbIX U O6ecneymBaloWmx  Ux 06paboTky
NHGOPMAaLIMOHHbIX TEXHOMOIMIA U TEXHUYECKUX CPEACTB.

Cy6beKT nepcoHanbHbIX [AaHHbIX — GU3NYECKoe NWLO, MNEepPCOHanbHble AaHHbIe
KOTOpOro obpabaTbiBaloTCH.

O6pa6oTKa NnepcoHasnbHbIX AaHHbIX - 1I060€e felcTare (onepauns) U COBOKYMHOCTb
nencrenn (onepauuit), CoBeplUaeMbIX C MCMOMNb30BaHMEM CPEeACTB aBToMaTM3aumn Unm
6e3 1Crnob3oBaHNa Taknx CPeACcTB C NePCOHaNbHbBIMU AaHHLIMK, BKOYas c60p, 3anmch,
CUCTeMaTn3alUunio, HaKoMneHue, XpaHeHue, yToyHeHne (OBHOBMeHVe, U3MeHeHue),
n3BNEYeHne, NCNob3oBaHNne, nepenavy (pacnpocTpaHeHve, nNpeaocTasneHne, 0ocTyn),
obeanuunsaHve, bNOKNPOBaHVE, yoaneHne, yHNUTOXeHNE NepCoHanbHbIX AaHHbIX.

OnepaTop nepcoHanbHbIX MAAHHbIX - OPUOMYECKOe WA GUINYECKoe  MNLIO,
CaMOCTOATENIbHO WM COBMECTHO  C APYrUMW  fiMuaMu  opraHusyioume - (1unn)
ocylecTsnsiowne 06paboTKy MEepPCOHanbHbIX AaHHbIX, a Takke onpefensiowme Lenu
06paboTKN  MEepCOHanbHbIX AaHHbIX, COCTaB MEepPCOHanbHbIX AaHHbIX, MOMAMEXKALLNX
obpaboTke, AencTsra (onepaumm), CoBepllaeMble C NepCcoHanbHbIMN AaHHBIMU.

OTBeTCTBEHHbIN 3a opraHuM3auuio o6pa6otkum [MOH — VL0, Ha3HAYeHHOoe
OTBETCTBEHHbIM 3a OopraHndaunio obpaboTku MOH B KoMnaHmm Ha ocHoBaHUM cT. 22.1. O3
«O nmepcoHanbHbIX AaHHbIX» 0T 27.07.2006 N 152-D3.



KoHduageHUManbHOCTb NEepPCOHaNbHbIX AAHHbIX - 0643aHHOCTb /AU, MONYYUBLUNX
OOCTYM K TMepcoHalnbHbIM [aHHbIM, He pacKpbiBaTb WX TPeTbUM nnuaMm un  He
pPacnpPOCTPaHATL MepCoHanbHble AaHHble 6e3 cornacug CybbeKkTa NepCcoHanbHbIX AaHHbIX,
eCcn MHOe He NpeaoyCMOTPEHO 3aKOHOOaTENIbCTBOM.

TpaHcrpaHuuyHas nepepaya MNepcoHaslbHbIX AaHHbIX - Mepefadya MnepcoHasbHbIX
[AHHbIX Ha TEPPUTOPUIO WHOCTPAHHOrO rocynapcTBa OpraHy BNacTy WHOCTPaHHOro
rocynapcTBa, WHOCTPaHHOMY GU3NYECKOMY NNLY WM UHOCTPaHHOMY 0pUANYECKOMY

any.

COTPYAHUK - dusndeckoe nuvLO, 3akodvsliee ¢ KomnaHven TpydoBoW [OroBop
(CpOYHbI UM BECCPOYHBIN) MO OCHOBHOMY MecTy paboTbl, a Takke O paboTe Mo
COBMECTUTENBCTBY.

3akKoH o MepcoHanbHbIX AaHHbIX - DenepanbHblii 3akoH PO «O nepcoHasnbHbix AaHHbIX»
N2152-D3 o1 27 niong 2006 1.

KoMnaHunsa — AO «3iny aHg OH».

1.4. OCHOBHbIe NPUHLUMbI OpraHn3aummn paéoT B 06n1acTn 06pa6oTKN NepCcoHallbHbIX
BAaHHbIX.

1.4.1. KoMmnaHusa aenaetca OnepaTtopoM rNepcoHasbHbiX AaHHbIX.

1.4.2. Ba)kHblM YCMOBMEM peanusaumi Lenen pearenbHocT KomnaHuy dasndeTcs
o6ecnedeHre 3almnTbl Npas 1 caobon CybbekTa nepcoHarnbHblX AaHHbIX NP 06paboTke
ero [MepcoHanbHbIX OaHHbIX, HEeYKOCHUTENbHOE cobnwneHue TpeboBaHWN
3akoHopaTenscTBa Poccuickon @egepaun B 061acTy 3aLnMThl NEPCOHaNbHbIX AaHHbIX.

1.4.3. B KoMnaHnu pas3paboTaHbl U BBeOEeHbl B OeNCTBME OOKYMEHTbI, yCTaHaBnvBatoune
nopsook 06paboTkM U obecnedyeHuss 6e30macHOCTU  [lepcoHanbHbIX  AaHHbIX 1
obecriedmBalolLie COOTBETCTBME [OedTenbHocTn KomnaHum TpeboBaHWAM 3akoHa o
NnepCcoHanbHbIX AaHHbIX 1 MPUHATBIX B COOTBETCTBUN C HUM HOPMaTWBHbIX MPaBOBbIX 8KTOB.

1.5. OcHoBHble npaBa Cy6beKkTa NnepcoHanbHbIX faHHbIX

1.5.1. Ha gocTyn K CBOVM MepCcoHalibHbIM AaHHbIM;

1.5.2. Ha yTo4HeHne (06HOBMNEHNe, U3SMEHEHE) CBOWNX NEePCOHabHbIX AaHHbIX;
1.5.3. Ha 6noknpoBaHue 1 yaaneHne CBOVMX NepcoHasbHbiX AaHHbIX;

154 Ha ob6xanoBaHWe peLleHun, TMNPUHATBIX Ha  OCHOBaHWUW  UCKMIOYNTENTbHO
aBTOMAaTN3NPOBAHHOM 06PabOTKN X MEPCOHaIbHbBIX AaHHbIX;

1.5.5. Ha oT13biB cornacus Ha obpaboTKy CBOWX NepCOoHarbHbIX JaHHbIX.

PeannsoBaTb ykasaHHble npaBa Cy6beKT NepcoHarbHbIX AaHHbIX MOXeT Cnefylolnm
obpaszom:

e [lopaTb nognMcaHHbii CybbeKkToM NepcoHanbHbIX AaHHbIX (MY NpeacTaBuTenem)
3anpoc B NWCbMeHHOM ¢opMe, yKa3aB B HEM CBedeHUd O [OOKyMeHTe,
yOOCTOBEPSIOLIEM JIMYHOCTb WM JIMYHOCTb MpefdcTaBuTensd (TUn OOKyMeHTa,
cepus, HoMep, kem 1 korpa soiaaH), PO Cybvexta nnn ONO npeacTasutend,
NHOOPMaLMIO O B3aMMOOTHOWEHWSX, B XOAE KOTOpbix KomnaHwus nony4duna
nepcoHarnbHble daHHbie cybbekTa Ha agpec KomnaHun: Poccus, 127015, r. Mocksa,
BH. Tep. . M.0. CaBé&nosckuii, yn. Batckas, . 27 ctp. 13 nnu



e B dopme 2neKTpOHHOro [OOKYyMeHTa, MOAMUCAHHOrO SNEeKTPOHHOM LMGPOBON
MOAMUCHIO, Ha afpec aNeKTPOHHOW NoYyThl: Dataprotection@corphn.com.

1.5.6. Ecnu Cy6beKT mepcoHasnbHbIX AaHHbIX cuMTaeT, uTo KoMnaHus ocyluecTsaseT
06pabOoTKy ero nepcoHarnbHbIX AaHHbIX C HapylleHneM TpeBOoBaHWU 3aKOHOOATENbCTBa
MM VHbIM 06pPa3oM HapywaeT ero npaBa W CBO60MAbI, CYyBbEKT MEepCOHasbHbIX AaHHbIX
BNpase obxanosaTtb AeNcTBMA UK 6e3geicTarne KoMnaHum B ynonNHOMOYEHHbI opraH no
3alluTe MpaB CyGbeKTOB MepcoHarnbHbiX AaHHbIX (PockoMHaosop) wim B cyoebHOM
nopsaKe.

1.6. OcHoBHble NpaBa 1 06siI3aHHOCTU OnepaTopa NepcoHasnbHbIX AAHHbIX
1.6.1. OnepaTop MeeT NpaBso:

o CaMocTodaTeNnbHO onpefensTb COCTaB W MnepevyeHb Mep, HEeOBXOAUMMbIX U
AOCTaTOYHbIX ANd ob6ecrneyeHns BbINOMHEHVS 0683aHHOCTEN, NpedyCMOTPEHHbIX
3aKOHOM O MepCoHarnbHbIX AaHHbIX U MPUHSTBIMY B COOTBETCTBUM C  HUM
HOPMaTKBHbLIMI MPaBOBbIMK aKTaMu, eC/iM UHOE He MpPeayCMOTPEeHO 3aKOHOM O
NepCOoHanbHbIX AaHHbIX N APYTrMK defepanbHbIMU 3aKoHaMU.

e [lopy4nTb 06paboTKy MepCOoHarbHbIX AaHHbIX APYrOMy LY C COrNacus cyGbexkTa
NepCcoHanbHbIX AaHHbIX, EC/N MHOE He MpenyCMOTpeHo defepanbHbiM 3aKOHOM, Ha
OCHOBaHUK 3aKkMo4aemMoro ¢ aTM NNLOM AO0roBopa. JInUo, ocyllecTBndLllee
06paboTKy NepCoHanbHbIX AaHHbIX N0 NopydeHuio OnepaTtopa, 06933aH0 cobMoaaTe
NPUHUMABL 1 npasuna obpaboTKM NepCcoHanbHbIX AaHHbIX, MPeayCMOTPEHHbIE
3aKOHOM O  MepcoHanbHbiX  [daHHbIX, CO6MoAaTh  KOHPUAEHLMANbHOCTb
NepcoHasbHbIX AaHHbIX, MPUHWMaTb HeobXOodnMble Mepbl, HanpasBrieHHble Ha
obecrieyeHne BbINONHEHUS 0683aHHOCTEN, MNPEAYCMOTPEHHbIX 3aKOHOM O
NepCOHalbHbIX AaHHbIX.

e B cnyyae otsbiBa Cy6beKTOM MepCoHarbHbIX AaHHbIX COrnacus Ha o6paboTKy
nepcoHarnbHbIX AaHHbIX, OnepaTop Bnpase NpoaoXnTe 06paboTKy NepCOHaIbHbIX
AaHHbix 6e3 cornacus CybbeKTa NepcoHarnbHbIX AaHHbIX, NP HaNMYM OCHOBaHWM,
yKa3aHHbIX B 3aKOHE O NepCoHarnbHbIX JaHHbIX.

1.6.2. OnepaTtop 0643aH:

e OTBeyaTb Ha 3anpocbl U obpalleHns CyBbeKTOB MepCoHanbHbIX OAaHHbIX U KX
3@KOHHbIX MpeAcTaBuUTeNne B COOTBETCTBUMM C TpeboBaHUSMM 3akoHa o
NepcoHasbHbIX OaHHbIX.

e CoobulaTtb B yNOMHOMOYEHHbI OpraH Mo 3alnTe npas Cy6beKTOB NepCcoHanbHbIX
AaHHbIX  (POCKOMHaA30p) MO 3ampocy 2TOro opraHa W B YCTAHOBNEHHBI
3aKoHOOaTeNbCTBOM CPOK.

e OpraHnsoBaTb 06paboTKy MNEepPCoHasrbHbiX [OaHHbIX B  COOTBETCTBUM  C
TpeboBaHVsaMN 3aKoHa O NepCOoHarbHbIX OaHHbIX.

2. OcHoBHas YacTb.
2.1. Uenu, npuHumnnbl N ycnoBust o06paboTKN nepcoHanbHbIX faHHbiX B KoMnaHun

2.11. O6paboTka NepCoHabHbIX AaHHbIX OrPaHNYMBAETCH OOCTUNEHWEM KOHKDETHBbIX,
3apaHee onpefeneHHbIX 1 3aKOHHbIX Lenen. He nonyckaeTtcs obpaboTka NepcoHanbHbix
LaHHbIX, HECOBMECTMMaS C LenaMm o6paboTKU NepCoHanbHbIX AaHHbIX.

2.1.2. ObpaboTke noanexaT TOMbKO MEepPCOoHalbHbIe AaHHbIe, KOTOPble OTBEYADT Lensm
06paboTKN.



2.1.3. KomnaHms, gasnasace OnepaTopoM nepcoHarnbHblX AaHHblX, ocyliecTBnseT
06pa60oTKy MepcoHanbHbIX AaHHbIX B cNeaylowWux uensx:

Monbop W HallM MepcoHana Ha BakKaHTHble OO/HKHOCTU — B OTHOLWIEHWUN
couckaTenew,

MpoBeneHVe KapbepHbIX MEpornpUATUi (B TOM YMCne NMAEPCKUX NPOrpamMm),
NoAaepKMBaEMbIX UV OpraHndyembix KoMnaHnen — B OTHOWEHNUM y4aCTHIKOB
KapbepHbIX MEPOMPUATIAIA (B TOM YMCe NMASPCKNX MPOrpamMm);

OcyllecTBneHne 1 BbINOMHEHWE BO3/TOXEHHbIX 3aKOHOOaTeNbCTBOM PO Ha
KoMnaHuio GYHKLKA, MOMHOMOYMIA 11 06A3aHHOCTEen B pamMKkax TpyAoBOro U
HaroroBOro 3aKoHomaTenscTBa (BKIOYas copencTere B TPYOOYCTPOWCTBE,
06YyUeHU 1 NPoABMKEHMe Mo Cnyx6e, obecneveHne NUYHoN 6e30MacHOCTU
PaBOTHVIKOB, KOHTPOJSIb KOMMYECTBa W KayecTBa BbiNONHAEeMOol paboTbl,
BEOEHMNE KadpoBOro AOKYMEHTO060pOTa, BOMHCKOrO 1 BYXranTepcKoro yveTs;
pacdeT 1 BbinNnaTa 3apabOoTHOW MnaTbl, pacyeT U nepedncneHne Hamnoros u
CTPaxoBbIX B3HOCOB; NpefocTasneHne PaboTHUKaM AONONHUTENbHbBIX YCNYT 3a
cyeT paboTogaTens, nepeyncneHne [OOXO0N0B Ha MnaTexHble  KapThl
pPaboOTHUKOB, CTpaxoBaHWe 3a c4yeT paboTodaTens, npefocTasneHne
o6pasoBaTeNlbHbiX  YCryr, O0f6ecnevyeHne KOMaHOMPOBOK, obecrnedeHne
MPOMYCKHOro pexnma) — B oTHoweHun COTPYAHUKOB,

OCyLLECTBNEHNE 1 BbINOMHEHWE BO3MOXEHHBIX 3aKoHopaTenbcteomM PO Ha
onepaTopa  (YHKUWA,  MNOMHOMOYMA 1 ObBs3aHHOCTEN B paMKax
3aKoHOOaTEeNbCTBa 06 OxpaHe Tpyaa (BKIw4as paccrefoBaHne Hec4YaCTHbIX
cnyyaes) — B oTHoweHun COTPYyOHWKOB, PUSNYECKUX UL MO [Orosopam
rpaXkOaHCKO-NMpPaBOBOrO XxapaKTepa 1 [OroBopaM ayTCoOPCUHra,

MpenocTasneHne COTPYOHMKAM W YneHam ux cemel Habopa KoMneHcauni n
NbrOT COLMANbHOrO XapakTepa, He MPefyCMOTPEHHOro 3akoHOAaTe/lbCTBOM
(BKMoYas cTpaxoBaHue YneHos cemert COTPYAHNKOB YaCTUYHO U MOSTHOCTLIO
3a cyeT KomnaHuu) — B oTHoweHun COoTPpyOHVWKOB U  POACTBEHHUKOB
COTpYQHVKOB;

3akmoyeHne 1 UCMonHeHe OOoroBOpOB C KOHTpareHtaMn — B OTHOWEeHWN
ﬂpeﬂCTaBl/lTeﬂeV\ KOHTpPareHToB,

NoaroToBKa, 3aKko4YeHne 1 NCronHeHne rpa>gaHcKo-npasoBoro Aorosopa - B
OTHOLWEHWN KOHTPareHTOoB,

Kauposoe agMUHUCTPUPOBaHMe, BKmo4ad opraHndaunto o6yqu|/|9, rnpouecca
npegocTaB/1ieHNd KOMMeHcaunin 1 Nbror, 6yXF8ﬂTepCKOFO 1 HanoroBoro yyera,
KOHTPO/Tb 3a cobnogeHneM 3akoHoOaTeNbCTBa W BHYTPEHHWMX npouenyp
KOMMaHM - B OTHOLWEHWI COTPYAHMKOB rpyrnnbl KOMMaHuw,

BoinonHeHne KomnaHuven penctsuin no nopydeHuio [peacrtaBuTenen
Cy6beKTOB MepcoHarnbHbiX AaHHbIX — B OTHOWEHWUW NpeacTasvTenei CybbekTos

MOR;
O6ecnedeHre NPOMYCKHOro pexuma Ha TeppuTtopuio Onepatopa (odurcos,

3aBOOB, CKNagoB), NpeaoCTaBNeHne BO3MOXHOCTU NapKOBKM Ha TeppuTopun
KoMnaHun — B OTHOLWEHWN noceTuTenen n CoTpyaoHUKOB;




BsanmopencTemne ¢ notpebutensamMu npodykumu KomMnaHum no Bompocam
Ka4ecTBa 1 6€30MacHOCTV NPOAYKLNK (DaCCMOTPEHNA 0BPALLEHWI), 8 TAKXKE B
CBA3M C y4acTreM B akumax KoMnaHum - B OTHOLWEHWW noTpebuTteneir;

OcyuiecTBneHe 1 BbiNO/HEHNE BO3MOMXEHHbIX 3aKOHOAAaTeNbCTBOM P Ha
KoMnaHuio QyHKLWIM, NONHOMOUMI 1 O6S3aHHOCTEN B paMKaxX MEeaMLMHCKOMO
3aKkoHopatensctBa - CoOTpydHVKK, dusMyeckne nuua no gorosopam [MIX u
OOroBOpaM ayTCOPCUHTa;

Baanmopenctene ¢ npeactasutenammn CMU — B oTHOLIEHUW NpeacTasuTened
CMK;

B3anmopelictBne ¢ rocopraHamMmy — B OTHOWEHUWN npencrtasBuTenen
FOCOpPraHos,

PopmurpoBaHVie OpraHoB MPasfeHus U CAUCKoB abdUNMPOBAHHLIX MWL — B
OTHOWEHNN YNIEHOB KOMNEervanbHoro W eguHONMYHOrO WUCMOAHUTENbHOMO
OpraHa, 4neHoB NpasneHna, addunnMpoBaHHbix NUL, COTPYOHUKOB;

ObecneyveHne opuanyeckoro obecnederus (BroYas odopMIeHne 1 Bbiaady
LLOBEPEHHOCTH, npenocTasneHne LocTyna B rocyfapCcTBeHHbIe
MHOOPMaUMOHHbBIE CUCTEMBI) — B OTHOLWEHMUN COTPYAHMKOB 1 NpeacTaBuTensi
KOHTpareHTos;

Brsosas nogaep>ka — B oTHoWeHUU COTPYAHUKOB 1 GUINYECKUX NNLL

AHanuna akTUBHOCTEN Ha calTax KoMnaHum 1 aHanuTuka nocelueHna camTon
(ons obecnedeHns KOPPEKTHOM PaboTh| CaliToB) — B OTHOLUEHWM [NoceTuTenewn
canToB KomMmnaHumu.

2.2. MpaBoBble 0CHOBaHUSA 06pPa6OTKN NEePCOHaNbHbIX faHHbIX

2.2.1. NpaBoBbIM OCHOBaHVEM 06Pa6OTKI MNEPCOHaNbHbIX AaHHbIX SBAETCS COBOKYMHOCTb
HOPMaTNBHbIX MPaBOBbIX GKTOB, BO UCMOJ/IHEHWE KOTOPbIX 1 B COOTBETCTBUU C KOTOPbLIMY
OnepaTtop ocyllecTBNaeT 06paboTKy NepCoHanbHbIX AaHHbIX, B TOM YMCe:

Mpy Hanuyun cornacus cyGbekTa NepcoHasbHbIX OaHHbIX Ha 06paboTKy ero
nepcoHanbHbIX 4aHHbIX;

O6paboTka NepcoHarnbHbiXx OaHHbIX Heobxoouma ang OCYLLECTBNEeHNA U
BbINO/THEHNA  BO3MOXEHHbIX 3aKOHOAAaTEeNbCTBOM Ha KoMnaHmio QyHKLNR,
MOSTHOMOUYMI N 06A3aHHOCTE N,

[ns 3aknioyeHra gorosopa no MHNUMaTUBE CybbeKTa NepCoHanbHbIX AaHHbIX 1
NCMNONMHEeHNs [OroBoOpa, CTOPOHOW KOTOPOro ABNSeTCs CY6beKT MepCcoHanbHbIX
faHHbIX. TakMMy  [oroBopamMu Takke SBAFIOTCS TPYAOBble [OrOBOPbLI C
CoTpyaHuKamu;

O6paboTka  nNepcoHanbHbIX — OaHHbix  KomnaHuel  Heobxoouma AN
OCYWIECTBNEHUS NMPaB U 3aKOHHbIX NHTepecoB KoMnaHnuy U/unu TpeTbnx Ny
6o ANs AOCTWKEHUS OBLECTBEHHO 3HAYMMbIX Lienel npu yenosum, Y4to npu
OTOM He HapylwaloTCa nNpaBa U CBOH6OObI CYH6bEKTOB NEePCOHANbHbLIX OaHHbIX:

O6paboTka NepcoHanbHbIX AaHHbIX OCYLLEeCTBASETCH B CTATUCTUUYECKUX WU
WMHbIX WNCCMNegoBaTelbCKMX Lenax B COOTBETCTBUM C 4.9 cT. 6 3akoHa «O
nepcoHanbHbIX OaHHbIX», NPV  YCNOoBUW 06R3aTeNbHOro  o6e3nM4nBaHng
NepcoHanbHbIX JaHHbIX;



e O6paboTka MepcoHasnbHbIX AaHHbIX, 4OCTYN HEOrpPaHWuYeHHOro Kpyra vy K
KOTOPbIM MPEeaocTasieH CyBbeKTOM MepCOoHanbHbiX [AaHHbIX MyTeM aayu
cornacus Ha 06paboTKy NepcoHanbHbIX AaHHbIX, pa3peLleHHbIX CyObeKTOM A4
pacrnpocTpaHeHus.

2.3. O6beM W KaTeropum nepcoHanbHbIX [aHHbIX, KaTeropmm cy6beKToB
nepcoHanbHbIX AaHHbIX

2.31. OnepaTop o6pabaTbiBaeT MepcoHanbHble [aHHble Creaylownx KaTeropui
CyObeEKTOB:

KaTteropusi cy6beKkToB O6beM o6pabaTbiBaeMbIX NEepCcoOHasbHbIX aHHbIX

damMunusa, UMs, OTYECTBO, MOJ, faTa POXOEHNd, HoMep
TenepoHa, agpec  S9NEeKTPOHHOW  MouThl, agpec
baKTUYeCKoro npoXmeaHud, afdpec perncrpauun,
cBefdeHud 06 06pal3oBaHUK, CBEOEeHUA O TPpyLooBOM
CcTa)ke, cBefeHns O NpeabiayLmx Mmectax paboTbl, UHbIE
cBefeHUs, yKasaHHble KaHOuaaToM B pestoMe/aHKeTe,
VY CONPOBOANTENBHOM MUCHME.

CouckaTenu Ha BaKaHTHble
OOJIHKHOCTU

bamMunug, 1MH, agpec OMIeKTPOHHOW MoYTbl, HOMEP
YUYaCTHUKY KapbepHbIX | MobunbHOro TenedoHa, ropoa  MNpPOXMBaHWA, OaTa
MEepOnpUATUN (B TOM YNCNE | poxpaeHUs, PawOaHCTBO, HaUMEHOBaHWe Y4eBHOro
NIMAEPCKMX NPOrpamMm) 3aBEeleHNs B KOTOPOM oObydaeTcd, chneunanbHOCT;
HanMeHoBaHue  y4ebHOro  3aBEe[deHus,  KOTOPbIN
YUYaCTHUK OKOHYWI 1 rof BbinycKa (eCnin NPUMEHNMO).

damMunng, Mg, 0TYECTBO; YNCI0, MECSHLL, oA POXAEHNS,
cBefeHus o] rpa)koaHcTee (noppaHcTBE,
pe3naeHTCTBe), cBefeHUs 06 OCHOBHOM [OKYMEHTE,
yOooOCTOBEpsAlolleM  [MYHOCTb, agpec U [daTa
perMcTtpauun  No  MecTy  KuTenbCTBa  (MecTy
npebbiBaHWs), agpec GaKTNHeCcKoro MnpoXnBaHus,
CoTpyoHUKN ons | Homepa paboyunx, AOMalHUX 1 MOBUIIbHbBIX TENEQOHOB,
ocyLlecTBneHns 1 | agpec SNEeKTPOHHOW MouYThl, rpend, HanMeHoBaHue
BbIMNOMHEHWS  BO3MOXEHHbIX | OOMKHOCTW 1 CTPYKTYPHOIrO nNogpasgeneHnd, ceeaeHns
3aKkoHopaTensctesoM PO Ha | 0 cocTaBe ceMby, TPYLOBOW AEATENIbHOCTY, BOVIHCKOM
KomMnaHwnio OYHKUNA, | yyeTe, cBefeHNs 06 0bpasoBaHuM U yYEHOW CTeneHu;
NOMHOMOYUIA 1N | cBeOeHUs O BNageHUn UHOCTPaHHbIMKU - A3bIKamMU;
o6a3aHHOCTEN B pamMKax | dpoTorpaduryeckoe n3obpaxkeHne B LNUGpoBon popme,
TOYOOBOrO W HanoroBoro | cBefeHuns o NpodeccrnoHanbHon NepenoaroToBke, Nm
3aKoHOOATENbCTBA MNOBbILLEHNN KBanudunkaunwu; pesynbTaThbl
MeOVLVHCKOro obcnenoBaHusa paboTHKa Ha npegmeT
FOOHOCTU K BbIMOMHEHUIO TPyAoBbIX 0683aHHOCTEN,
cBefeHuda o 3apaboTHOW nnaTe; CBeAeHNs O Hannynm
NbroT; cTaTyca npenneHcnoHepa/NeHcnoHepa;
cBefdeHna 06 onbiTe paboTbl, CBEOEHNS VN PEKBU3NTHI
3arpaHnacnopTa.




CoTpyaHuKu, dusnyeckme
nvua no pgorosopam [T1X n
OOroBOpaM ayTCopcuHra asns
ocyllecTBneHnsa %
BbIMOMHEHNSA  BO3MOXXEHHbIX
3akoHopaTensctBoM PO Ha

onepaTopa OYHKLNIA,
NOMHOMOYNI "
0b6d3aHHOCTEN B  paMKax
3aKOHOOaTensCTBa 06

OXpaHe Tpyda

Qamunnuvs, nMsi, 0TYECTBO, AaTa POXKOEHWS, Mo, agpec
9NEKTPOHHOW MOYTbl, aAPEC MeCTa XUTEeNbCTBa, agpec
pernctpaunn, HoMmep tenedoHa, CHWIC, NHH, nanHble
OOKYMeHTa, YOOCTOBEPSIOWEro
NNYHOCTb, OO/MKHOCTb, CBEAEHWS o) TpyooBOW
OeaTenbHOCTN (B TOM Yncne CTaxk paboTbl), AaHHbIE O
TPYOOBOW 3aHATOCTW Ha TeKyllee BpeMs, CBedeHWs O
COCTOAHUN  300POBbSA NS MPUHATUA  pelleHUs o
BO3MOXXHOCTU BbIMOSHEHVSA TPYOOBbLIX UK OrOBOPHbIX
0b6a3aHHOCTEN.

COTPYRHVKN 1 POACTBEHHUKM
CoTpyoHukos npw
npenocTaBneHny

Qamunng,  ums,
POXOEHWS, Mo, agpec

OT4YeCTBO, AaTa
BNEKTPOHHON

poxXaoeHnd, MeCcTo
MOoYTbl, agpec

CoTpyoHVKaM 1 4yneHamMm ux | mecTa XWTenbCTBa, agpec pervcrTpauun, Homep
cemen Habopa KoMneHcaunn | TenedoHa, AaHHble  [OOKYMeHTa,  yOOCTOBEPSAIOLLIEro
n NbroT COUManbHOro | NIMYHOCTb, AaHHble  OOKYMeHTa, coaepyallecs B
xapakTepa, He | CBUOETEeNbCTBE O POXAEHUW, PEKBUIUTHI HAHKOBCKOW
npenycMoTpeHHoro KapTbl, AONXXHOCTb, CBEAEHNS O COCTOSIHUY 300P0BbA.
3aKOHOOaTENBCTBOM
MNpenctaBuTeny

Qamunns,  1Ms,  OTYECTBO, [OOMKHOCTb, afpec
KoHTpareHToB npw .

ONEeKTPOHHOW MOo4Tbl, HOMep TenedoHa, OaHHble,

3aKMIOYeHNn 1 NCNOoTHEHNIN
0OroBOPOB C KOHTpareHTamMmm

YKa3aHHble B 1OBEPEHHOCTI.

KoHTpareHTbl,  ¢uanyeckme
nvua no gorosopam IMMX

damnnusa, MMsA, OTYECTBO, NacnopTHble AaHHble, VHH,
CHWIIC, appec peructpaunu, agpec 3MneKTPOHHOM
NnoyYThl, HOMep TenedoHa.

CoTpyoHuKu
KOMMaHUw

rpynnbl

damunus, MA, 0TYECTBO; YUCTO, MECSIL, FOf POXKAEHUS;
CBEAEHUS O rpaxgaHCTBe, CBeAeHWs 00 OCHOBHOM
AOKYMEHTE, yA0CTOBEPSAIOLLEM NMMYHOCTL, aapec u aarta
perncTpayummn no MECTY  XMTenbcTBa (mecTy
npebbiBaHUs), aapec PakTUYECKOro NPOXUBAHUSA; HOMEP
TeneoHa, agpec  SMEeKTPOHHOW  MoYTbl,  rpewg,
HanMeHoBaHne OOIMKHOCTM " CTPYKTYPHOro
nogpasfeneHuns, CBeAEHNs 0 CocTaBe CeMbM, TPYA0BOM
OEATEenbHOCTW, BOWMHCKOM  y4yeTe; cBedeHuss  ob
00pa3oBaHWN 1 y4EeHOWN CTENEHU; CBEAEHUS O BnageHum
WHOCTPaHHbIMMU A3bIKAMU; cBefeHus o
npoeccmoHanbHoOM NepenoaroToBKe, WM MOBbILLIEHUN
KBanuukaumm;, cBefeHuss o 3apaboTHoW  nnaTe;
CBEAEHUS O HanuMyMu mbroT; cTaTyca MeHCUoHepa;
CBEAeHUs 0 cTaxe paboThl.

lNpencTtaButenn CcyBbeKToB
nepcoHalbHbIX AaHHbIX

amunug,  UM®A,  OTYeCcTBO,
YOOCTOBEPSIOWEro  JIMYHOCTS,

OaHHble OOKYMEHTa,
afpec oMeKTPOHHOW




noyTbl, HOMep TenedoHa, CBeOeHWd, yKasdaHHbie B
LOBEpPEeHHOCTW.
MoceTuntenu oxpaHaeMblx | Pamunng, umMa, OTYeCTBO, [aHHble [OOKYMEHTa,
noMelleHnn KommaHuw, He | yaocToBepsAllero fAMYHOCTb, OO/MKHOCTb, Has3BaHue
VMetoumx npaea | KoMnaHuy, naTa " Bpems noceuleHuns,
MOCTOAHHOrO BXOda B TaKkue | rocyqapCTBEHHbIN PEerncTPaLMOHHbIN HoMep
rnomelleHns, CoTpYaHUKN. aBTOMOGUSA.

damunus, VIMg, agpec aneKTPOHHOWM Mo4YTbl, HOMep

MNoTpebutenu NpooyKLUMN

P TenedoHa, CBeOeHWss O MNPUOBPETEHHOM MPOAYKTE,
rOpOA NPOXUBAHUA UM NPUOBPEeTEeHNS NPOAYKTa.

CoTpyaHWKY, duasmdeckre

nnua no pgorosopaM [TIX un
O0roBopaM ayTCopCuHra, npu
OCYLLECTBNEHVN %
BbIMOMHEHUM  BO3MOXEHHbIX
3akoHopaTenscteBoM PO Ha

KomMnaHwuio dYyHKUM,
MoMHOMOUMIA n
oba3aHHOCTEN B pamMkax
MefWLVHCKOro
3aKoHOOAaTEeNbCTBa

Gamunnga, Mg, OTYEeCTBO, CBEOEHWS O COCTOAHWU
3popoBbda (0N COTPYAHWKOB 1 QUINYECKUX NnL,
BbIMNOMHAOLWMX paboTsl No gorosopy [M1X, ayTcopcuHra)
ON8 NPUHATVS PelleHrss O BO3MOXXHOCTW BbINO/THEHWSA
TPYOOBbLIX UV 0OrOBOPHbIX 06A3aHHOCTEN.

MpeacTtasutenu CMU

®amunusa, 1UMe, OTYecTBO, 3aHyMaeMast OOMKHOCT,
MecTOo paboTbl, HOMep TenedoHa, aapec INEeKTPOHHON
nouThl, yaocTtoBepeHwe npenctasutens CMW  unn
npecc-kapTa.

lNpencraBuTenn
roCynapCTBEHHbIX OPraHoB

damMunnsg, Mg, OTYECTBO, 3aHuMaeMas [OOMKHOCTb,
MECTO paboTbl, HOMep TenedoHa, afpec NEeKTPOHHOWN
MoYyThl.

YneHbl KoernanbHoro wu
€0NHONMNYHOIO
NCNONHUTENBHOIO opraHa,
uneHsbl npaBneHuns,
addnnmpoBaHHble nnua

CDEIMI/IﬂI/IQ, Mg, OTYECTBO, YNCIO, MeCdL, rod pOXXAeHN4,
cBegeHund (0] roa>xgaHcTse (HOD,D,BHCTBG,
peISl/lD,eHTCTBe), cBegeHust o6 OCHOBHOM OJOKYyMeHTE,

yOOCTOBEPAWEM  JIMYHOCTb, agpec W [aTa
permcTpaunn  no  MecTy  KuTenbcteBa  (MecTy
npebbiBaHng), agpec GaKTUYecKoro MNpPOXUBaHWUS,

cBeOeHUa O MUrpauvioOHHOM ydeTe, HoMepa pabouux,
OOMallHWUX U MOBWbHbIX  TenedoHOB, appeca
QNEeKTPOHHOW MoYTbl, 3aHNMaeMas OOJIHKHOCTb, MeCTO
paboTbl.

[NpencTaBuTENU

KoHTpareHToB U COTPYAHUKN
npw lopVONYECKOM
obecneyeHnmn (BKoYas

damunug, Mg, OTYEeCTBO, YWCNO, Mecsau W Ton
POXOEeHWs, cBedeHus 06 OCHOBHOM [OOKYyMEHTe,
ygocToBepsoweMm nnyHoctsb, VHH, CHWIIC, mecTo




odopmnieHe 1 Bblgady | perucTpaunn, agpec SMeKTPOHHOM MouTbl, HOMep
[OBEPEHHOCTH, TenedoHa.

NpenocTaBneHne OocTyna B
rocynapCTBeHHble
NHOOPMaLVIOHHbIE CUCTEMBI)

CDaMI/IﬂI/lﬂ, M7, OTYEeCTBO, CBefeHUss 06 OCHOBHOM
OOKYyMeHTe, yoocToBepdtoweM NMNYHOCTb, CBedEeHNA O
3arpaHnacnopTe, rpa>KgaHcTBoO, MeCTO M naTta
POXOEHNH, agpec MeCTa KNTENbCTBA, agpec

CoTpygHUKN 1 dunsnyeckmne
mua B paMKax  BU30BOWN

NOOAEPKKIN
perncTpauny, CBeOeHWs O paHee BbloaHHbiX BUW3ax,
afpec 9NeKTPOHHOW MouThl, HOMep TenedoHa.
TekcToBble dannbl  (cookies), HeobxoguMble ON4
KOPPEKTHOMN paboTbl cawnTa, COXpaHeHus

MNoceTuTeny caitos | MONb30BaTENBCKUX HacTpoek % aHanunaa

KoMnanmm (ons | NocetaemocTw.

obecrieyeHns  KOPPEKTHOW | Nng  zamonHeHus dopMbl  oBpaTHOM  CBA3Y,
PaboTLI calToB) pas3MelleHHon Ha caite: @Pamunus, msa, OTyecTBo
(Mpy HannuMK), agpec SNEeKTPOHHOW MOYThl, HOMep
TenedoHa, conepxaHue 3arnpocos.

2.3.2. KoMnaHus He obpabaTbiBaeT NepCcoHabHble OaHHbIe, OTHOCALLMECS K CrieLmManbHbIM
KaTeropusam 1 KacaoLlwmecs pacoBOW 1 HaUWOHaNbHOW NPUHAONEXKHOCTW, NOMNTUYECKIX
B3MMSAAOB, PENUrMosHbiX WK GUIOCOPCKUX  YBEXAEHUN, WHTUMHOM >XWU3HK (3a
NCKMIOYEeHNeM CBefdeHW O COCTOSHUW  300POBbs, OTHOCAUWMXCH K BOMPOCY O
BO3MOXHOCTU BbINoNHeHUss COTPYOHUKOM TPYOOBOW OYHKLUN U HEOBXOAMMBIX OS5 Lenen,
ONnpefeneHHbix  3aKOHOOaTENbCTBOM O [OCYAAapPCTBEHHOW  couuanbHOM  MOMOLM,
3aKoHOAAaTEeNbLCTBOM 06 06dA3aTeflbHbIX BUOAX CTPaxOBaHWS, TRYOOBbLIM, MEHCHMOHHBIM U
CTPaxoBblM 3aKOHOAATENbCTBOM), O YNEHCTBE CYHbEeKTOB MEepPCOHAaNbHbIX OaHHbIX B
06LEeCTBEHHbIX 06beAVHEHNAX UMU X MPOGCOK3HON OEATENbHOCTY, 38 UCKIIOYEHVEM
cnydaes, NPAMO NPEeayCMOTPEHHbIX 3aKOHOAATENbCTBOM.

2.3.3. KoMnaHug He 06pabaTbiBaeT BUIOMETPUUYECKME MEPCOHaNbHbIE OaHHbIE.
2.4. MopapoK n ycnosus 06paboTKN NepcoHanbHbIX AaHHbIX.

241 O6paboTka NepcoHasbHbIX [OaHHbIX B KOMMaHuM OCyLeCTBNAETCH Ha OCHOBE
crnenylouwmx NpuHLNNOB:

e O06paboTka  MNEPCOHanbHblIX  OaHHbIX  OCYLIECTBNASTCH  Ha 3aKOHHOM
1 cnpaBenMBoi OCHOBE;

e O6paboTka MepcoHanbHbIX  OaHHbIX  OrpPaHMYMBAETCH  OOCTVIKEHWEM
KOHKPETHbIX, 3apaHee OnpefeneHHblX W 3akoHHbIX Uenen. He gonyckaetcs
06paboTka NepCcoHalbHbIX AaHHbIX, HECOBMECTUMad ¢ Lenamu cbopa MNAH;

e Ob6paboTke noanexat TonbKo MH, KOTopble O0TBEYAIDT LENAM UX 06paboTKU:

e He pgonyckaetca obbennHeHwe 6a3 OaHHbIx, cogepawmx MNOH, obpaboTka
KOTOPbLIX OCYLLECTBNASTCH B LLeNaX, HECOBMECTUMbIX MEOy COBOW;

o CopepxaHve nobbeM obpabaTtbiBaeMbix [1H [OMKHbI COOTBETCTBOBATbL



3as8BMNEHHbIM LilensamM obpaboTkn. ObpabaTbiBaeMble [[H He [oMmKHbl 6biTb
N36bITOYHBIMI MO OTHOLLEHWIO K 3asBNEHHbIM LIeNsiM 1x 06paboTKy;

Mpu o6pabotke [OH OOMKHbI  6bITb  obecneyeHbl  TOYHOCTb  T1LH,
X OOCTATOYHOCTb, a B HEOBXOOWMbIX Clydasax, 1 aKTyaslbHOCTb MO OTHOLWEHWMIO
K uensam obpaboTku MOH;

XpaHenve [OH ocyuwecTenseTcs B dopMe, MO3BOMAIUEN ONpenennTb
CybbeKkTa MepcoHarnbHbiX [OaHHbIX, He Aofblle, YeM SToro TpebyioT uenu
O6paboTKN NepcoHasnbHbIX AaHHbIX, ECN CPOK xpaHeHns MNIH He ycTaHoBNEeH
denepanbHbiM 3aKOHOM, OOrOBOPOM, CTOPOHOM KOTOPOro,
BbirofonprobpeTaTenemM Unm nopydyntenem, no Kotopomy ssnsetca CybbekT
nepcoHasbHbIX JaHHbIX;

O6pabaTbiBacMble [1[H noanexaTt YHUYTOXeHWIo Nnbo  06e3nnynBaHnio
MO QOCTVXEHUN Lenen o6paboTKn unn B cnydae yTpaTbl HEeOobXOoOMMOCTU
B IOCTWKEHUN STUX Lenewn, ecnn nHoe He NpefyCMOTpeHo ¢eaeparbHbiM
3aKOHOM,;

Mpu 06paboTKe MnepcoHasbHbIX AaHHbIX KoMnaHus 1exoduT r3d Toro, YTo
cyBbeKTbl MPenocTasnaeT AOCTOBEPHYIO MHPOPMaLMIO O cebe 1 He MpUHUMaeT
Ha cebs KaKnx-nnmbo 06A3aTeNnbCTB MO MPOBEPKe MOMYyYEHHbIX NepCcoHanbHbIX
[OaHHbIX, XOTS 1 OCTaBfsieT 3a CO60M NpaBo NPy HEOBXOAMMOCTY BbIMONMHUTD
TaKyio NMPOBEPKY 3aKOHHBIMI CMOCO6aMU.

2.4.2. CpoKn 06paboTK NepCOHalbHbIX OaHHbIX OnpeneneHsl C y4eTom:

CpokoB pencTsus porosopos ¢ CybObeKTamMy nepcoHanbHbiX AaHHbIX 1
cornacuin cybbeKToB NepCcoHasbHbIX AaHHbIX Ha 06paboTKy X NepcoHaslbHbIX
OaHHbIX;

CpokoB, onpegeneHHbiMn Mpukazom Pocapxuea oT 20.12.2019 N2 236 «O6
yTBEPXKOSHUN [lepedHs TUMOBbIX YMNPaBIEHUECKNX apXVBHbIX [OKYMEHTOB,
o6pasylolnXcs B npouecce [OedTeNbHOCTX TOCYAapCTBEHHbIX OpPraHos,
OpraHoB MeCTHOrO CamMoynpaBieHns U OpraHnsaLii, ¢ ykasaHnem CpOKOB X
XpaHeHunsa,

Cpokos, onpeneneHHbix MNoctaHosneHvem OKLB PO ot 16 niong 2003 1. N2
03-33/nc «O6 yTtBepxaoeHUn [MonoXeHns O nopsaake W CpoKax XpaHeHUd
[OKYMEHTOB aKLUNOHEPHbIX OBLLECTBY;

VHbIMWU CcpOKaMu, YCTaHOBMEHHbIMY 3aKOHOOATEebCTBOM P® 1 nokanbHbIMY
HOPMaTnBHbIMWN aKTaMU KomMnaHuu.

2.4.3. KoMnaHuna npekpauaeT ObpaboTKy NepCoHabHbIX AaHHbIX B Cenylolwyx cnyyaax:

Mo OOCTVXKEeHWM Lienen nx o6paboTku, MMbo B Crlydae yTpaTbl HeOb6X0aNMOCTHU
B JOCTUMIKEHUN ITUX Lenen;

Mo TpebosaHnio CybbekTa NepcoHabHbIX AaHHbIX, €Crv obpabaTtbiBaeMble B
KoMmnaHn1 nepcoHanbHble AaHHble SBAAITCA HEMNOMHbIMY, yCTapeBLUVMN,
HEeTOUHbBIMW, HE3AKOHHO MOMYYEHHbIMY UM He ABNATCA HeobxoanMbiMu ANa
3aaBMIeHHON Lenn obpaboTKy,

B cnyuae BbiSiBNeHWs HenpaBoMepHOM 06paboTKM NepCOHa bHbIX AaHHbIX, €CN
obecneuunTb NnpasoMepHocTb OBPaboTKU NEePCOHabHbIX AaHHbIX HEBO3MOXXHO;




B cnyuae oT3bisa Cy6beKToM nepcoHasbHbIX AaHHbIX COrnacua Ha o6paBoTKy
ero nepcoHasnbHbIX AaHHbIX (eCnv MepcoHarnbHble OaHHble 06pabaTbiBaloTCs
KomnaHunen Ha oCHOBaHMM corflacud CybbekTa MepCoHarbHbIX AOaHHbIX B
OTCYTCTBME APYIrIX OCHOBaHW 0BpaboTKW, MPedyCMOTPEHHbIX 3aKOHOM O
nepcoHanbHbIX AaHHbIX);

YCTpaHeHbl MPUYKHBI, BCMNEACTBME KOTOPbIX OCYLLECTBAANach O6paboTKa
NepCoHarbHbIX AaHHbIX, €CNN NHOE HE YCTaHOBNEHO defeparibHbiM 3aKOHOM;

B cnydae nuksngaunm nnn peopraHmsaumm KomMnaHmm.

2.4.4. TTopsanoK 06paboTKM MEepPCoHasbHbIX OaHHbIX:

KoMmnaHna He packpbiBaeT TpeTbUM NMUaM U He PacrpocTpaHsieT
NepcoHanbHble AaHHble 6e3 cornacua CybbekTa MepCoHanbHbIX AaHHbIX, €Cu
NHOE He NPEeAYyCMOTPEeHO 3aKoHoAaTeNLCTBOM PO,

KomnaHus He OCYUWEeCTBNACT TpaHCrpaHM4YHyto nepepadvy nepcoHasrbHbIX
OaHHbIX.

Komnarus He nonHNMMaeT peweHund, nopoxpatuine roprngnyeckune
nocneacTBed B OTHOLWIEHWUN CY6beKTa MepCOoHalrbHbIX AOaHHbIX WM MHbIM
O6p83OM 3aTparnBalolx ero rpaea M 3aKOHHble VMHTEpPEeChl, Ha OCHOBaHWM
NCKTIOYNTENbHO aBTOMaTI/ISIApOBaHHOPI O6pa6OTKI/| nepcoHarllbHbIX OaHHbIX.

B psaoe cnyyaes Komnanus nopyudaeT O6paboTKy MNEepCOHanbHbIX AaHHbIX
ApyrvM  finuaM  Ha  OCHOBaHWU  3aK/IIOYEHHOro [O0roBopa  MoPYYEeHWs.
MNepenasaembln Mpy STOM 06bEM MEPCOHarbHbIX OaHHbIX TakoMy LYy
ABNAETCS MUHMMaNbHO HEOBXOAMMBIM, 8 B Ka4eCTBE CYLIECTBEHHOro YCnoBnUs
AOroBopa nopyyeHus ¢dBnaeTcs 0643aHHOCTb  NULa, OCYLIECTBASAWEro
06paboTKy MepcoHanbHbIX AaHHbIX, CobiofaTh MPUHUMALL 1 npasuna
06paboTKM  MepcoHarnbHbIX AaHHbIX U TpeboBaHus K ux o6paboTKe,
NpenyCMOTPEHHbIE 3aKOHOOaTEIbCTBOM.

KomnaHws OCYLLEeCTBIRET O6paboTKy MepCcoHarbHbIX OaHHbIX G
NCNonb3oBaHNeM CpeiCTB aBTOMaTN3aLUnn 1 6e3 VX NCnonb3oBaHua. [pr 3ToM
KomnaHus  BbinonHaeT Bce TpeboBaHWA K  aBTOMATU3VPOBAHHOW U
HeaBTOMaTU3UPOBaAHHOM O6paboTke rnepcoHanbHbIX OaHHbIX,
NPenycMOTpeHHble 3aKOHOM O MepCOHasbHbIX [OaHHbIX U MPUHATBIMA - B
COOTBETCTBUWN C HVIM HOPMaTUBHbIMY MPAaBOBbIMU aKTaMU.

lNpyn cbope nepcoHanbHbiX AaHHbIX KomnaHus obecrnedrBaeT 3anuch,
cucTemMaTmnadauuto,  HakorjeHue, xpaHeHue, yTodHeHue  (OBHOBMEHME,
N3MEeHeHVe), V3BNeYeHne MnepcoHasbHbiX OaHHbIX C LCMOMb30oBaHMEeM 6a3
AaHHbIX, HaxOAaWMXcsa Ha Tepputopun KomnaHum v B pgata-ueHTpax Ha
Tepputopunn Poccuickon @epepaumu.

O6paboTka NepcoHanbHbIX AaHHbIX OCYLLECTBNAETCA C COrfacus cyGbekToB
MepCoHalbHbIX AaHHbIX, @ TakxXe 6e3 TaKoBOro B Cry4yasax, NpenyCMOTPEHHbIX
3aKoHodaTenscTBoM Poccuickon @egepacimn.

B cnyyae nonyyeHna KomnaHwmen NepCcoOHaribHbIX gaHHbIX OT KOHTpareHTa Ha
OCHOBaHUWN 1 B UENax 3aKyYeHUs U/ nnm UCNonHeHnsa 3aKMinUYeHHOro ¢ HIMM
00oroBopa, OTBETCTBEHHOCTb 3a MpPaBOMEPHOCTb n O0OCTOBEPHOCTb
nepcoHalibHbIX OaHHbIX, a TakXXe 3a noflydyeHwme cornacug ﬂpeuoTaBMTeneM



KOHTpareHToB Ha nepefady WX nepcoHasnbHbIX AaHHbIX KomnaHun HeceT
KOHTPareHT, ﬂepeuarommm rmepcoHarbHble daHHbIe.

e [lepcoHanbHble [daHHble /WU, MoAMMcaBLIMX A0roBopbl ¢ KomnaHuewn,
copepalmecs B eAMHbIX rOCYy0apCTBEHHbIX peecTpax topUANYecKnx nny v
VHOMBUAYaNbHbIX npeanpuHUMaTenen, ABNAOTCH OTKPbITbIMM n
06WenoCcTyNHbIMK, 3a UCKMIOYeHeM cBefeHnn O HoMepe, daTe Bblgayn U
opraHe, BbiAaBLUeM [OKYMEHT, yIOCTOBEePSIOWLNIA NINYHOCTL GrU3NYecKoro nuua.
OxpaHa Ux KOHOUMAOEHUMansHOCTM W cornacue Cy6beKToB MepCcoHanbHbIX
[OaHHbIX Ha 06paboTKy Taknx OaHHbIX He TpebyeTcy.

e VY KoMnaHuu He BO3HMKaeT 0643aHHOCTU MOMy4nTb corflacue y CybbeKToB
nepcoHanbHblX  AaHHbX, sBnsowmxca [peacTaBnuTensMn  KOHTPareHTos,
noanuMcaBWmX OOroBopbl ¢ KomMnaHueln, NpenoCcTaBMBLNX OOBEPEHHOCTM Ha
NpaBo AeNCTBOBATL OT MMEHM U MO MOPYYeHUIO KOHTpareHTos KoMnaHum 1 Tem
CaMblM COBEPLUMBLUNX KOHK/IOOEHTHble OENCTBUH, noaTsepxaalowmne  1x
cornacue c 06paboTKOM NepCcoHanbHbIX AaHHbIX, yKa3aHHbIX B TEKCTE [0roBOpa
(noseperHocTn). [lonydeHre Takoro corfiacus €BnseTcd  0683aHHOCTbIO
KOHTpareHTa.

e Cornacue lMNpencTasutenen cy6beKTOB NePCOHaNbHbIX JaHHbIX Ha 06paboTKy
UX NEePCOHanbHbIX AaHHbIX BbipaxaeTcs B GOpMe KOHKTIOOEHTHbIX AenCTBUM
nyTemM NpeaocTasneHns OBEePeHHOCTN C NPaBoM AeCTBOBaTb OT MMEHM 1 MO

nopy4YeHuio CcybbeKToB nepcoHanbHbIX AaHHbIX n OOKYMEHTa,
ygocToBepgioulero  nu4yHocTe  [pepnctasuTens  cybbeKkTa  MnepCoHalbHbIX
OaHHbIX.

e Cornacue loceTnTenen Ha obpaboTKy UX MepcoHasbHbiX OaHHbIX OAeTCH B
bopmMe KOHKMIOOEHTHbIX OENCTBUIA, @ UMEHHO — NpefocTaBneHns QOKyMeHTa,
YOOCTOBEPHAOLIEro NMYHOCTL, U COOBLLEHWA CBeAeHNi, 3anpallvBaembix npn
noceleHnn KoMmnaxnm.

e PaBHO3Ha4HbIM cofepXxallemy COBCTBEHHOPYYHYIO  MOAMNKCH CY6beKTa
nepcoHasnbHbIX fdaHHbIX Ccorfnacuio B MUCbMEHHOM qDOpMe Ha OyMa>KHOM
HOoCUTEeNne 49BndeTcd corfacune B d)opMe ONEKTPOHHOIo  OOKYMEHTa,
noanncaHHoro 3ﬂeKTpOHHOl71 nognmcetd B COOTBETCTBUN C Tpe6OBaHI/|$3lMI/I,
yCTaHOB/IEHHBbIMW 3aKOHOAaTETbCTBOM.

e Cornacne cybbLeKTOoB Ha MNpefocTaBfieHne WX MNepCoHalbHbiX AOaHHbIX He
TpebyeTcs Npu nonyyeHun KomnaHuer, B pamMkax yCTaHOBNIEHHbIX MOTHOMOUNNA,
MOTVBUPOBAHHbLIX 3aNPOCOB OT OPraHoOB MPOKYPaTypbl, MPaBOOXPaHUTENbHbIX
OpraHoB, OpraHoB CMNeACTBUS W [O3HaHWg, OpraHos ©6e3onacHocTW, OT
rOCYy0apCTBEHHbIX  MHCMEeKTOpOoB  Tpyda  Mpu  OCYUWEeCTBAeHUW — MU
rocyapCTBEHHOro Haalopa U KOHTPONd 3a  CcobfoaeHnemM  TpydoBOro
3aKOHOOATENbCTBa, W WHbIX OPraHoB, YMOMHOMOUYEHHbIX  3anpalvBaTb
MHOOPMaLMIO B  COOTBETCTBUM C  KOMMETEeHUWeRn, MpeaycMoTpeHHON
3aKOHOOATENbCTBOM.

2.4.5. YcnoBusa 06paboTky nepcoHanbHbiX JaHHbIX

B KomnaHuu obecrneumBaeTcy peannidauns Cnefylowmx NpaBoBbiX, OPraHn3aLoHHbIX U
TEXHNYECKMX Mep MO 0BecrneyeHnio yCcnoBuini 6e3onacHoCTn 06paboTKn NepcoHaneHbIX
OaHHbIX:



2.4.51. MNpaBoBble:

V3apaHbl  nokanbHble aKTbl MO BOMpocaM 06paBoTKM 1 obecneyeHus
6e30MacHOCTV  MEepCOHanbHbIX  OaHHbIX, & TakKe floKallbHbie aKTbl,
yCTaHaBnvBatollme npouenypbl, HanpasBrneHHble Ha npefoTsBpalleHme U
BbifiB/IEHVE HapylweHUn 3akoHopaTenbcTBa P®, ycTpaHeHne nocnencTsui
TaKUX HapyLleHuni,

OTkaa OT /obbix CrMoco60B 06paboTKM  MEPCOHAaNbHbIX OaHHbIX, He
COOTBETCTBYIOLLMX oOnpefeneHHbiM B [lonuTuke uUengm 1 TpeboBaHUsSM
3aKoHoOaTeNnbCTBRa.

2.4.5.2. OpraHu3aUMOHHbIE MEPbI 0BecreyeHns 6e30MacHOCTY MNan:

HasHaueH OTBETCTBEHHBIN 3a OpraHM3auMio 06pPaBOTKM  MEePCOHAMbHbIX
[aHHbIX;

OrpaHvderne coctasa CoOTpyaHWKOB KoMmaHuu, uMeloWwmx [OCTyn K
NepCcoHasibHbIM AaHHbIM, OpraHn3aLnsa pa3pelnTensHOM CUCTEMbI AOCTYNa K
HUM;

OcyulecTBnaeTcs  BHYTPEHHWI  KOHTPOMb  COOTBETCTBUHA O6paboTku
MepPCOHarnbHbIX AaHHbIX TPeboBaHNAM 3aKoHa O MEepPCOHanbHbIX OaHHbIX ©
MPUHATLIX B COOTBETCTBUM C HUM HOPMAaTUBHbIX MPaBOBbIX aKTOB, HAaCTOALLE
MonuTUKK, NoKanbHbIX HOPMAaTUBHbLIX aKTOB KoMnaHuu:

[MpoBoanTCa oueHka Bpefa, KOTOPbLII MOXET 6biTb MPUYMHEH CybbekTam
MepcoHasibHbIX AaHHbIX B Cnyyae HapylleHus TpeboBaHuil ¢GenepansHoro
3aKoHo[aTeNnbCcTBa O MNEePCOHasbHbIX AaHHbIX, MPOW3BEAEHO COOTHOLIEHNE
yKa3aHHOro Bspefa 1 npuHUMaeMbix KomnaHven mep, HamnpaBieHHbIX Ha
obecneyeHyie BbINOMHEeHNS 0693aHHOCTEN, MPeayCMOTPEHHbIX TPE60BaHNAM
3aKoHa O MEepCOHalbHbIX [AaHHbIX U MPUHATHIX B COOTBETCTBUM C HUM
HOPMAaTVBHbIX MPAaBOBbIX aKTOB;

CoTpyaHukn KoMnaHuM, HEemocpencTBEHHO OCYLLECTBASIOWMNE ObpaboTky
MepPCOHanbHbIX AaHHbIX, 3HAKOMATCS C NOKaSbHbIMU HOPMATUBHbBIMU aKTamu
KomnaHun no Bonpocam 06paboTKu MepcoHanbHbIX AaHHbIX U HacTosLlel
MonuTnkol, a Takke MPOXOAST COOTBETCTBYOLWEE OByuysHUE npaswiam
06paboTKV NEePCOHaNbHbIX AaHHbIX B KoMnaHuu:

OrpaHndyeHve ponycka MOCTOPOHHWX MWL B NoMelleHns  Komnanuu,
HenonylleHne 1x HaxoXOeHWd B MOMeleHVsX, rae BefaeTcd paboTa C
nepcoHanbHbIMN  OaHHbIMW 1 PasMeLlalTCs TexHUYecKue CpencTBa KX
06paboTKn, 6e3 KOHTPOSA CO CTOPOHbLI PAaBOTHUKOB KOoMMaHuu.

2.4.5.3. TexHuyeckmne Mepbl K salmTte MepcoHanbHbIX AaHHbIX:

OpraHvgaunsa pexvima obecrnevyeHns 6€30MNacHOCTA NOMELLEHWN, B KOTOPbIX
pa3MelleHa VHPOPMaLMOHHas CUCTeMa, NPEnsTCTBYIOWEro BO3MOKHOCTU
HEeKOHTPOMMPYEMOTrO NMPOHNKHOBEHUS MU NPebbiBaHNSA B 3TUX MOMELLEHVAX
N, He VMeloLWVX NpaBa O0CTyna B 3T NOMeLLEeHUS:

ObecneyeHne coxpaHHOCTU HocuTenen MepcoHanbHbIX AaHHbIX:

Onpepenexne YpoBHA 3aLUMLIEHHOCT MNEPCOHaNbHBIX AaHHBIX MpU KX
06paboTke B MHOOPMALIMOHHbLIX CUCTEMAX:



OnpegeneHne Tyna yrpo3 6e30nacHOCTY MePCOHarbHbIX AaHHbIX, aKTyarbHbIX
ONS VHPOPMAELMOHHBIX CUCTEM MEepPCOHanbHbIX AaHHbIX, C YYETOM OLEHKN
BO3MOXHOIO Bpeda CybbeKTam nepCcoHanbHbIX AaHHbIX, KOTOPbI MOXET 6biTb
APUYMHEH B Cnydae HapylleHusa TpeboBaHWii 6e3onacHoCTW, onpeneneHne
YPOBHS 3alUULLIEHHOCTV MNepCOHarbHbIX AaHHbIX 1 TpeboBaHWi K 3alnTe
MnepcoHanbHbIX OaHHbIX Mpu 1MX 06paboTke B MHGOPMAaLMOHHbLIX CUCTEeMaX,
NCMOMHEHNE KOTOPbIX 06ecrneynBaeT yCTaHOBNEHHbIE YDOBHW 3aLLNLLEHHOCTU
nepcoHanbHbIX OaHHbIX;

HasHaueHne ponxHoctHoro nunua (CoTpydHuka), OTBETCTBEHHOro  3a
ofecrieyeHne 6HesonacHocTy lepcoHanbHbiX AaHHbIX B UHOOPMaLMOHHbIX
cucTemax nepcoHarnbHbIX AaHHbIX;

Bo3n0)KeHMe Ha OOHO 13 CTPYKTYPHbIX moapasaeneHuii KoMmnaHum GyHKLN No
obecnedeHnio Be3onacHocT MepcoHanbHbIX OaHHbIX B UHGOPMALIMOHHbBIX
cuctemax [lepcoHanbHbIX AaHHbIX;

K 06paboTke nepcoHarbHbix AaHHbIX gonyckaTed CoTpyaHukn Komnadnn, B
[OMKHOCTHbIE 0BA3aHHOCTU KOTOPbIX BXOAUT 06paboTka MnepCoHabHbIX
OaHHbIX;

BbigBNeHne BPEOOHOCHOro MporpaMMHoOro obecneveHvs (NpuMeHeHue
aHTVBUPYCHbIX MPOrpaMMm) Ha BCcex yanax MHGopMaLoHHON ceTn KoMnaHuu,
ob6ecneurBaloLmx COOTBETCTBYIOLLYIO TEXHNYECKYIO BO3MOXKHOCTb;

BesonacHoe MexCceTeBoe BaaumMopencTame (MpUMeHeHWe MEeXCETEBOro
OKPaHMPOBaHNA);

VipeHTndnkaumio 1 NpoBepKy MOASIMHHOCTW Nonb3oBaTens npu Bxode B
NHGOPMaLMOHHYIO CUCTEMY MO Naposio;

O6Hapy»eHne BTOpXeHun B UHOOPMaUMOHHYIO cucTemy  KomnaHuw,
HapyLaoWWX UAKM CO3AaoWMX NMPEAnoOChIIKMA K HapyLWEeHWIO yCTaHOBNEHHbIX
TpeboBaHun No obecneyeH o 6e30MacHOCTV NePCOHaNbHbIX AaHHbIX;

38LLLI/|Ty CceTeBbIX yCTpOI71CTB 11 KaHanoB CBA3U, MO KOTOPbIM OCYLLECTBNAETCH
nepepada nepcoHarbHbIX AaHHbIX;

BoccTaHoBneHmne NMnepCOoHallbHbIX JaHHbIX, MOﬂl/ICDVILJ,I/IpOBaHHbIX nnn
YHUUTOXEHHbIX BCMEeACcTBME HeCaHKUMOHMPOBaHHOro Aoctyna K - HUAM
(COB,ElaHVle CnCTEMDI pe3epPBHOro KoMmMpoBaHA 4 BOCCTaHOB/IEHUNHA
nepcoHallbHbIX ,D,aHHbIX);

OrpaHuyeHne NporpaMMHon cpenbl.

2.5. AKTyanmsau,wn, ncnpasneHune, yganeHne, yHMUToXXeHne nepcoHasnbHbIX AaHHbIX

2.5.1. 3anpoc Ha noaTeBepxaeHue dGaxkta obpaboTku [10H, nx axTyanusauuu, yaaneHus,
YHUUTOXKEHMS MOXeT bbb HanpasneH CyObbeKTOM MepcoHasbHbiX AaHHbIX B MOPAOKe,
npenycMoTpeHHoM B n. 1.5. HacToswen MNonnTnku.

2.5.2. KoMnaHus yHuutoxkaeT MOH nnv obecneuynsaeT nx yHnYToxeHune, ecni ObpaboTtka
MnepcoHalbHbIX AaHHbIX OCYLLECTBAAETCH APYIVM NNLOM, ASVNCTBYIOWMM MO NOpYyYeHio
KomnaHunu:

B cnyyae oT3biBa Cy6beKTOM MepcoHarnbHbIX AaHHbIX Cornacug Ha 06paboTky
ero MO+ B cpok, He npesbiwatowmin 30 (Tpmauat) OHeN ¢ AaTbl NoCTynNeHUs



YKa3aHHOro 0T3biBa, €CMU VMHOW CPOK He yCTaHOBMEH [OroBOPOM, WHbIM
cornaleHnem, ¢eneparnbHbiM 3aKOHOAATENbCTBOM, W MPU OTCYTCTBUU UHbIX
rNpaBoBbIX OCHOBaHWN OBpaboTKM NepCoHasbHbIX AaHHbIX;

. B Ciydae HOCTMKeHus uenn O6paboTKM MNepCoHarnbHbiX OaHHbIX B CPOK,
He npesbiwatowmn 30 (TpuauaTn) OHen ¢ gaThl QOCTVKEHUS LLenu, eCnn NHon
CPOK He yCTaHOBMeH [OroBOPOM, WHbIM corfalieHeM, denepanbHbiM
3aKOHOOATEeNbCTBOM, W MNPU  OTCYTCTBUM  UHbIX MPaBOBbLIX  OCHOBAHUIN
O6paboTKM NepcoHabHbIX OaHHbIX;

o B Crlydae npefcTasBneHns  CyObekTOM  MNepCoHaflbHbIX — O&aHHbIX, ero
npeacTaBuTeneM cBefeHU, NoATBepKaalLWmx, 4To Takie MOH asnsoTcs
HE3aKOHHO MOMYYEHHbIMY UM HE ABNAIOTCA HEOBXOONUMbIMU A5 3a9BNEHHOM
uenu o6paboTku, B CPOK, HEe MpeBbllWatLwmin 7 (cemn) pabourx OHen co aHs
rnpencrtaBneHns Taknx CBeaeHn;

o B C/ly4ae, eCnn HeBO3MOXXHO 0becneunTb MPaBoOMEpPHOCTb 06paboTkU MH,
B CpOK, He npesblwaownn 10 (necatn) pabounx OHEN C OaTbl BbISBAEHUS
HenpasoMepHom 0bpaboTku MOH;

o Mopanok yHnutoxeHwa M, B TOM Yncne XpaHawmxcs B MHOOPMALMOHHbIX
cucTemax nepcoHarnbHbIX OaHHblX, onpenenseTcsa KoMnaHuem B NoKanbHbIX
HOPMaTVIBHbIX aKTax.

3. 3aknounTenbHbIe NMOSIOXKEeHUS

3.1. HacToduwias NonuTtrka NoanexmT akTyannsaunmn B CPOKM U NOPsAKe, YCTaHOBAEHHbIMU
B JlOKaflbHbIX HOPMaTVBHbIX aKkTax KoMnaHuy, a TakXe B Ccrnydyae W3MeHeHWs
3akoHopaTensctBa PP 0 NepcoHarnbHbIX AaHHbIX.

3.2. OTBETCTBEHHbIN 3a 06PaboTKy NMepcoHarbHbIX OaHHbIX O6ecrneynBaeT BHYTPEHHM
KOHTpONb 3a cobnogeHnem KomnaHven 1 ero COTPYOHWKAMW 3aKOHOOATEeNbCTBa
Poccuiickon @enepalnn 0 NepcoHasbHbIX AaHHbIX, B TOM Yucne TPe6oBaHui K 3almTe
NepcoHasbHbIX AaHHbIX. B criydae BbigBNeHNs HapyLeHui, qonyiueHHbIx npu O6patoTke
MepCOHaribHbIX [AaHHbIX V1 BbIBMIEHHbIX B pe3yfbTaTe BHYTPEHHEro KOHTPOAS U ayauTa
cooTBeTCcTBUSA  O6paboTkM NepCcoHanbHbiX AaHHblX, OTBETCTBEHHbI 3a 06paBoTKY
NepCcoHalbHbIX B Cly4Yyae HeO6XOaVMOCTU:

° opraHun3dyeT aKTyanmaauuio HacToawwer MoNnMTUKN U UHBbIX NOKalbHbIX aKTOB
KomnaHunu;

° NHVLMUPYET NpUMeHeHue ONCUUMNINHAPHOrO B3bicKaHua K CoTpyOHMKam
KomnaHuu;

*  VHAUMVPYET MpUMEHEHVEe CaHKUWI K Nnuy, OCYyLecTBAWEeMy 06paboTKy
MOH, no nopyydeHuio KomnaHmu;

e  TMPWHUMAET VHble Mepbl, HanpaBfNeHHble Ha YCTPaHeHWe BbIABIEHHbIX
HapyweHun. .

3.3. [TonnTrKa MOXeT 6blTb N3MEHEHa Ha OCHOBaHWY nprKa3a redepanbHOro gupeKTopa
MM ynoJIHOMOYEHHOro UM nuia.



